ITOCTAHOBJIEHUE COBETA MUHUCTPOB PECITYBJIMKU BEJIAPYCbH
30 nexabps 2011 r. Ne 1786

00 yrBep:knenunu Ilonoxenus o mopsiake BeeHUst
J1eJI0NPOU3BOICTBA N0 00pAIIEeHUAM I'PAKIAH U
IOPUAMYECKHX JIUI[ B TOCY/IaPCTBEHHBIX OPraHaxX, HHbBIX
OPraHM3aNuaX, Y HHAUBUAYAJIbHBIX NpeAnpUHUMAaTe el

W3MeHeHus u 10NOMTHEHUS:
ITocranoBnenune CoBeta MunuctpoB Pecnybnuku benapych oT 7 okTsa0ps
2015 r. Ne 836 (HanmonanbHbIi ipaBoBoi MaTepHEeT-IopTan Pecrybnnku benmapycs,
13.10.2015, 5/41135) <C21500836>;
[locranoBnenne Coeta MunuctpoB Pecny6nuku bemapych ot 13 okta0ps
2017 r. Ne 773 (HammonanbHslii mpaBoBoit MnTepuet-nopran Pecnyonuku benapyces,
19.10.2017, 5/44307) <C21700773>

B cootBercTBUUM ¢ myHkTOM 2 ctatbu 13 3akona PecnyOnuku benapych ot 18 uromns 2011
roga «O0 oOpameHusx TpaxigaH W ropuguueckux Jyuiy» CoBer MunucTpoB PecnyOnmnku
benapycs IOCTAHOBJISIET:

1. VrBepauts npuinaraemoe [lososkeHne o MOpsAKE BEAEHUS JAEJIONPOM3BOACTBA 11O
00palleHUAM IpaXk1aH U FOPUAMUYECKHX JIMIL B TOCYIAPCTBEHHBIX OpraHax, MHbIX OpraHU3alusix,
y UHAMBUIYATbHBIX IPEANPUHIMATEICH.

2. l'ocynapCTBEHHBIM OpraHaM, WHBIM OpraHu3alMsM B IEJAX COBEPIIEHCTBOBAHMS
paboThl ¢ OOpalIeHUAMHU TPAKAAH U IOPUANYECKUX JIUL PEryIsipHO, HO HE PEXe OJHOro pas3a B
KBapTaJjl, IPOBOANTH aHAJIN3 MOCTYMAIOIUX 0OpaIlEeHUil B COOTBETCTBUH C TPEOOBAHUAMM YacCTH
nepBoil myHkrta 2 crathu 28 3akoHa PecmyOnmku bemapyce ot 18 wmroms 2011 rogma «O06
oOpaleHUaxX TIpaxIaH U ropuaudeckux Jyuiy (HamuoHaneHBI peecTp NIpaBOBBIX AKTOB
Pecnyomuku Benapycs, 2011 r., Ne 83, 2/1852).

3. Ilpu3HaTh yTpaTUBIIUMHU CUILY:

nocraHosienne Cosera Munuctpo Pecriyonuku benapycs ot 26 mas 2005 1. Ne 544 «O6
yrBepxkaeHuH [lonoxkeHus o mopsjke BeAeHUs JEONPOU3BOACTBA MO OOPALIEHUAM I'pakJaH B
rOCYAapCTBEHHBIX OpraHax, MHBIX OpraHM3alMiX U O MEpax IO COBEPIICHCTBOBAHHUIO PabOTHI ¢
oOpamenusMu rpaxnaan» (HamuonanbHblii peecTp mpaBoBbIX akToB Pecny6nuku benapyces,
2005 r., Ne 87, 5/16014),

noanyHKT 1.61 mynkra 1 noctanoBnenust CoBera Munuctpos Pecniyonuku benapycs ot 2
aBrycta 2006 r. Ne 990 «O BHeceHMM MU3MEHEHHM M JTOMOJIHEHUH B HEKOTOPbIE NOCTAHOBIICHUS
[TpaButensctBa PecnyOnuku benapyce W NpHU3HAaHUM  YTPAaTUBIIMMHU CHIJIY  OTIEJBHBIX
nocraHoBieHuil llpaBurensctBa PecnyOnuku benapych B cBsI3u ¢ peopraHu3anuell CHCTEMBI
pecyO0IMKaHCKUX OPraHOB IOCYAApCTBEHHOr0 ynpasieHus» (HamuonanbHeli peecTp npaBoBbIX
akToB Pecniyonmuku Benapycs, 2006 ., Ne 146, 5/22839);

nocraHosieHne Cosera Munuctpos PecniyOiuku benapycs ot 17 ssaBaps 2008 r. Ne 60 «O
HEKOTOPBIX BOIIPOCAxX BEJIEHHUS AENIONPOM3BOACTBA MO OOpAIICHUSIM IPpaKAaH U IOPUINYECKUX
JMII B TOCYIApCTBEHHBIX OpraHax, MHbIX opraHuzanuax» (HaimoHaneHBI peecTp MpaBOBBIX
aktoB Pecniyonmuku benapycs, 2008 1., Ne 27, 5/26649);

nyHKT 6 nocranoBineHust CoBera Munuctpos Pecniyonuku benapycs ot 28 utons 2011 r.
Ne 854 «O HekoTOpbIX Bompocax pabOThl ¢ OOpalleHHSIMH TpakKAaH U IOPUIWYECKUX JIUID»
(HaumoHaspHBIH peecTp mpaBoBbiX akToB Pecryonuku bemapycs, 2011 r., Ne 75, 5/34057).

4. PecnnyOnMMKaHCKMM OpraHaM rOCylapCTBEHHOI'O YIPAaBJIEHMsSI, HHBIM T'OCYIapCTBEHHBIM
opraHuzanusM, mnoxduHeHHbIM IIpaButenscTBy PecnyOnmuku benapych, oOmucmnonkomam,
MuHCKOMY TOpPHUCIIOJIKOMY MPHUBECTH CBOM HOPMAaTHBHBIE NPAaBOBbIE aKThl B COOTBETCTBHE C
HACTOSIIMM MOCTAHOBJIEHUEM U PUHATH UHBIE MEPHI [0 €r0 peaan3aluy.

Oguyuanvuas npasosas ungpopmayus
"NTAANOH

Unopmayuonno-noucxosas cucmema "ITAJIOH", 13.09.2018
J BMMPEMPABA rbopay

Hayuonanvnuiii yenmp npasosoii ungopmayuu Pecnyonuxu benapyco




5. Hacrosee nocraHoBieHre BCTynaeT B cuity ¢ 22 suBapst 2012 r.

IIpembep-munucTp Pecnyosuku benapycs M.MscHUKOBUY

YTBEPX/IEHO

ITocTaHoBiEHHE
Coseta MunucTpoB
Pecryonmuku bemapycs
30.12.2011 Ne 1786

ITOJIOKEHHUE
0 MOPAAKE BEACHUA ACJT0MMPOU3BOCTBA IO oﬁpameﬂuﬂM rpaxaaH 1 OpuaIn4€CKux Jui B
roCcyaapCTB€HHBIX OpraHax, MHbIX OpraHu3anudax, y HHIAUBUAY AJIbHbIX npeunannMaTeneﬁ

1. Hacrosimum [lonoskeHnem, pa3paboTaHHBIM B COOTBETCTBHHM C 3akoHOM PecmyOiuku
benapyce ot 18 wmrons 2011 roma «O06 oOpameHHSX TpaxaaH W IOPUAMYECKHX JIHID)
(HarmonanbHblii peecTp mpaBoOBbIX akToB Pecnyomuku bemapycs, 2011 r., Ne 83, 2/1852),
OTIpeNieNsieTCsl MOPS/IOK BEICHMS ENIONPOU3BOACTBA IO OOpalleHusIM TpaxkiaaH PecrmyOnuku
benapych, MHOCTpaHHBIX Tpa)KAaH U JUI] 0€3 TPaKIaHCTBA, HAXOJIIIUXCS HAa TEPPUTOPUU
Pecnyonuku benapych, B TOM 4ncie WHIWBUAYAJIBHBIX NpeANpUHUMATENEH (manee, eciau He
OTIpeJIeNIEHO UHOE, — Tpak/iane), ropuandeckux ui PecnyOnuku benapych u mpeacTaBUTeNnbCTB
MHOCTPaHHBIX OpraHM3aluil (J1ajgee — IpUANYECKHE JIMIA), OCTYIUBUIMM B rOCYJapCTBEHHbBIN
Oprat, MHYIO OPTaHU3alMI0, K UHIUBUIYaIbHOMY MIPEANPUHUMATEIIO.

2. B nacrosimem llonoskeHUM NPUMEHSIOTCS TEPMHUHBI B 3HAUCHHSIX, OMpPECIICHHBIX B
cratbe 1 3akona Pecnybmuku benapych «OO0 oOpaiieHUsX TpakKIaH W IOPUIAYCCKUX JTHID)
(mamee — 3akoH).

3. leiictBue  Hactosmiero  IlomoskeHuss HE  paclpoCTpaHseTCs  Ha  BEJCHUE
JIEJIONPOM3BO/ICTBA 110 OOpALIECHUAM 3asiBUTENIECH, MOUIekKAIIUM PACCMOTPEHUIO B COOTBETCTBUU
C 3aKOHOJATENbCTBOM O KOHCTHUTYIIMOHHOM CYAOIMPOU3BOJCTBE, T'PAXKTAHCKUM, TPaXKIaHCKUM
IIPOLECCyaIbHbIM, XO35IICTBEHHBIM MIPOLIECCYATIbHBIM, YTOJIOBHO-TIPOLIECCYaTbHBIM
3aKOHOAATENLCTBOM, 3aKOHOJATEIbCTBOM, OIPEACNSIONMM TOPSIAOK aAMHUHHCTPATUBHOTO
nporiecca, 3aKOHOIATeIbCTBOM 00 aMHUHUCTPATHBHBIX MPOLEAYpax, oOpameHussM pabOTHHKA K
HAHUMATENl0, HWHBIM OOpAallleHUsM, B OTHOIICHUU KOTOPBIX 3aKOHOAATEIbHBIMU aKTaMH
YCTAaHOBJEH MWHOM TMOPSJIOK UX IMOJaYd M PACCMOTPEHMs, a TakkKe Ha [EepPEernucKy
rOCYIapCTBEHHbIX OpPraHOB TMPH BBIMOJHEHMM WMMH (DYHKIHHA, BO3JIOXKEHHBIX Ha HHX
HOPMAaTUBHBIMU ITPABOBBIMU aKTaMHU.

4. Jlenonpou3BOACTBO O OOpaIlleHUsIM 3asBUTENICH OCYILECTBISETCS YINOTHOMOUYEHHBIMHU
JOJIKHOCTHBIMHU JIMIIAMH OT/AEIBHO OT IPYrUX BUIOB JI€JIONPOU3BOJICTBA.

Jlenonpou3BoACTBO 10 IMUCHbMEHHBIM OOpallleHUsIM TIpakJaH, BHECEHHbIM B KHUTY
3aMeuyaHui U NpeJIoKEHHM, BeIeTCsl OTIEIbHO OT JAEONPOU3BOICTBA 110 00paIlleHUsIM IpaKIaH
U IOPUIMYECKUX JIML, IOJAHHBIM B TMCbMEHHOM, YCTHOM MM 3JIEKTPOHHOHU (opMme.

Jlenonpou3BoACTBO 1O OOpallleHUsIM Tpa)xJ1aH, B TOM 4YHCJIE BHECEHHbIM B KHUTY
3aMEUaHUil U TPEUIOKEHUM, B TOCYJApCTBEHHBIX OpraHax, HWHBIX OpraHM3alMsX, Yy
MHANBUAYAIBHOTO IPEIPUHUMATENS BEAETCSA LEHTPATU30BaHHO.

Jlenonpou3BoACTBO MO OOpalleHHsM  IOPUAMYECKMX  JIUL,  WHAWBUAYAJIbHBIX
IpearpuHUMAaTesIeH BeleTcsl IEHTPAIU30BAHHO WK JACLIEHTPAIU30BaHHO.

5. IlocTynaromue B rocyJapCTBEHHbIH OpraH, HHYIO OpraHU3aluio 00paleHus 3asBUTeNeH
PETUCTPUPYIOTCS B JIEHb UX MOCTYIUICHUS B YCTAHOBJICHHOM HOPSIKE.

OOpartueHus 3asBUTENEH, TOCTYNHUBILNE B TOCYIaPCTBEHHBIN OpraH, HHYIO OpPraHU3alHio B
Hepabouunii neHb (Hepabouee Bpemsi), pETUCTPUPYIOTCS HE MO3JHEE YeM B TEPBBIA CIIEIYIOIIHMA
3a HUM pabouuii IeHb.

6. Peructpanus oOpaimieHuid  3asBUTENICH, 3a UCKIIOUYEHHEM 3aMeuaHuid u  (WJIM)
IPEIJIOKECHUN, BHECECHHBIX B KHUTY 3aMEYaHMM W MPEIJIOKEHHM, OCYIIECTBISETCS C



UCTIOJIb30BAaHUEM OJIHOM W3 PErucTPallMOHHO-KOHTPOJBHBIX (opM: aBTOMaTHU3UPOBaHHOM
(3MIEKTPOHHOI), KAPTOYHOH (B pErUCTPAIMOHHO-KOHTPOJIBHBIX KaPTOUKaX ), )KYpPHAJIbHOM.

7.1lpn mOCTYIJIEHHHM B TOCYJApCTBEHHBI OpraH, MHYIO OPTaHM3ALMI0 3JIEKTPOHHBIX
oOpameHuid B ciiydyae HEOOXOJMMOCTH MOYKET CO3/1aBaThCsl €ro OyMaskHasi KOIHs, KOTopas
PETUCTPUPYETCS B MOPAIKE, YCTAHOBICHHOM JJISl PErHCTPALMHU MIMCbMEHHBIX 00paleHUH.

8. PerucTpanimoHHO-KOHTpONIbHAsE ~ (opMa  pEeTUCTpali  OOpameHuid TpakaaH |
IOPUAMYECKUX JIUL COJIEPIKUT PEKBU3UTHI COTJIACHO ITPHUIIOKEHUIO.

B peructpaninoHHO-KOHTPOJIbHBIE (POPMBI MOTYT BKJIIOUAThCS PEKBU3HUTHI, HEOOXOIUMBIE
JUis obecrieueHusl ydera, KOHTPOJs, aHanu3a paboThl C OOpalleHUsIMH 3asBUTENEH, MoHcKa
JIOKYMEHTOB, CBA3aHHBIX C pACCMOTPEHUEM OOPALLICHUH.

W3 perucTpaiioHHO-KOHTPOJIBHBIX (POPM MOTYT HCKIIIOYAThCS PEKBU3UTHI, CBEIECHUS /IS
3all0JIHEHUS. KOTOPBIX OTCYTCTBYIOT B CBSI3M C OCOOEHHOCTSMH PAacCMOTpPEHHUs OOpalleHHi
3asiBUTEIIEH.

9. KoHBepThl OT MOCTYNHUBIIUX MUCHbMEHHBIX OOpaleHNi 3asBUTENCH COXPAHAIOTCS B TEX
ClIy4asiX, KOI/la TOJIbKO [0 HUM MOXXHO YCTaHOBHTb aJIpEC 3asBUTEIIS WM KOTJa AaTa Ha OTTHUCKE
KaJICHAAPHOTO IITEMIIEIIS CIIY?KUT ITOATBEPKICHUEM AAThl UX OTIIPABKH U TIOJTYYCHHUS.

10. PeructpaumoHHBI WHAEKC OOpalIeHHUsM 3asBUTENEH, OTBeTaM (yBEJOMJICHHSM) Ha
oOpalleHus, B TOM 4ucie oTBeTaM (YBEAOMIIEHHUSM), HAlIPaBICHHBIM 3asBUTEIIO HAa 3aMEYaHus U
(uu) TpeIoKEHMs,, BHECEHHbIE B KHUTY 3aMEUaHUN U IPENJIOKEHUH, NpHUCBaUBAETCAd B
COOTBETCTBUHU C INPUHATOW CHCTEMOH PErHUCTpalMy JOKYMEHTOB B I'OCYJAapCTBEHHOM OpraHe,
MHOW OpraHu3alluy, Y UHIUBUYaJIbHOTO NPEATPUHUMATEIS.

11. ObGpamienust OJHOrO M TOrO K€ 3asBUTENS IO OJHOMY M TOMY K€ BOIPOCY,
HaIpaBJICHHBbIE Pa3jMYHbIM ajpecaraM U NOCTYNMBILWE JJII PACCMOTPEHMSI B OAUH U TOT K€
rOCyJapCTBEHHBIN OpraH, MHYI0 OPraHU3alUI0, YYUTHIBAIOTCS MOJ PErMCTPAMOHHBIM MHIEKCOM
[IEpPBOHAYAJILHOTO O0pallieHus ¢ 100aBIEHNUEM JIONOJHUTEIBLHOTO MOPSIAKOBOI'O HOMEpA.

11%. Ipu nosaue 3asBUTENEM B TOCYAAPCTBEHHBII OPraH, MHYI0 OPraHU3aMI0 HECKOIBKHMX
UJACHTUYHBIX OOpaleHui wWin OOpallleHuid, COJepXKalluX YTOUHSIOMME (IOMOJHSIOLIUE)
JIOKYMEHTHI U (W) CBEICHUS, A0 HApaBJIEHUs eMy OTBeTa (yBEeJOMJICHHs) Ha IIEpBOHAYAIIbHOE
oOpalieHue Takue OOpalleHMs YYHUTHIBAIOTCA KaK OAHO OOpalleHHe MOJ PErucTpallMOHHBIM
MHJIEKCOM NI€PBOHAYAIBHOTO 0OpalleHusl.

12. Obpamienust  3asBHUTENEH, TOCTYIMBIINE B  MECTHBIC  HCIIONHHUTEIBHBIE U
pacnopsAUTEIbHbIE OpraHbl, NOJYMHEHHbBIE UM OPTaHU3ALMH, TEPPUTOPUANIBHBIE TIOAPA3ACICHUS
(oprasbl) U OpraHu3alyy, TOJYMHEHHbIE WM BXOJAIIUE B COCTaB (CUCTEMY) pecIyOIMKaHCKUX
OpraHOB TOCYIApCTBEHHOI'O YIPABIEHUS U TOCYAAPCTBEHHBIX OpraHU3alui, IOJYMHEHHBIX
[IpaButenscTBY Pecnybnuku benapych, npyrue rocyaapcTBEHHbIE OpPTaHbl, HHbIE OPraHU3AINU
U3 BBIIIECTOSIIUX OPraHOB, MO0 KOTOPHIM HE TpeOyeTcs HampaBlieHHE OTBETOB (YBEIOMIICHUH)
3asIBUTEIISIM, PETUCTPUPYIOTCS U YUUTHIBAIOTCS KaK MOPYYEHHSI BBILIECTOSALIMX OPraHOB.

13. IloBTOpHBIM OOpalIeHUsAM 3asABUTENICH MPH UX MOCTYIJICHHHM B TOCYAApCTBEHHBIH
OpraH, WHYIO OpraHHM3alMI0 MPHUCBAWBAETCS PETUCTPALMOHHBIN HHIEKC MEepBOHAYAIBHOIO
oOpalleHHs WK OYepeHON perucTpaliiOHHbIN HHAEKC.

14. OGpaienus 3asBUTENEH, B TOM uuciae OyMa)KHbIE€ KOIMUHM 3JEKTPOHHBIX OOpalleHuil,
II0CJIE PETMCTPALMM IEPEJAIOTCsl Ha pACCMOTPEHUE PYKOBOAMTENSAM FOCYAAPCTBEHHBIX OPraHoB,
WHBIX OPTaHU3ALMN WM YIIOJTHOMOYEHHBIM UMH JOJDKHOCTHBIM JIMLIAM.

IlopyyeHuss  pykoBOAUTENE€M  TIOCYJApCTBEHHBIX  OpPraHOB, HHBIX  OpraHU3alui,
WHAVBUAYAIBHBIX MNPEANPUHAMATENICH WM YIOJHOMOYEHHBIX MMM JOJDKHOCTHBIX JIMIL O
JTATbHEHUIIEM pacCMOTPEHUHU OOpAIICHUH 3asBUTENICH OPOPMIIIIOTCS B (JOPME PE3OTFOIIHIA.

Ilpn wucnonp30BaHUM CHCTEM 3JIEKTPOHHOIO JOKYMEHTOOOOpPOTa M IEpPEeHOCE B HHX
oOpaleHunii 3asBUTENCH B 3JEKTPOHHOM BHUJAE IOPYYEHHUS PYKOBOJIUTENIEH TrOCYNapCTBEHHBIX
OpPraHOB, WHBIX OpraHU3alluil, YNOJHOMOYEHHBIX HUMH JOJDKHOCTHBIX JIMI[ O(QOpMIIAIOTCA B
(bopMe 3IEKTPOHHBIX PE30IIOLUH, OTPAKAEMBIX B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa.

15. Xox paccMoTpeHust oOparieHui 3asBuTeneit (MHGOopMaIys 0 HaMpaBJICHHBIX 3aMpocax,
MOJIYYCHHBIX JIOKYMEHTAaX U (WJIM) CBEJICHHUAX, OT3bIBE 3asBUTEISIMU CBOEro oOpalleHus,



YBEAOMJIEHHE 3asBUTEIEM O NpUUYMHAX MPEBBILIECHUS YCTAHOBIEHHBIX 3aKOHOAATEIBCTBOM
CPOKOB PacCMOTPEHHSI OOpaIlleHU, pacCMOTPEHHE KOJIJIEKTUBHOTO OOpaIlleHus TPUIIATH H
Oonee 3asBUTENEH C BHIE3AOM Ha MECTO), M3MEHEHHE CPOKOB PACCMOTpPEHHs OOpalleHuil,
pe3yabTaT HUX pPAacCMOTPEHHUs (pacCMOTpeHHe oOpallleHusi 10 CYLIECTBY, OCTaBJICHHE
NUCbMEHHBIX, YCTHBIX U DJJIEKTPOHHBIX oOOpameHuii ©0e3 paccMOTpeHHs 10 CYIIECTBY,
HampaBlieHHe oOpalieHuid [UIsi pPacCMOTPEHHUS OpraHu3alusM B COOTBETCTBUM C HX
KOMIIETEHIIMEH, MpEKpalleHUe MEPENUCKU), a TaKKe OTMETKAa O BbIJaue IPEIIUCAHUS U €ro
WCIIOJTHEHUU JOJKHBI OBITh TOYHO U CBOEBPEMEHHO OTPaXKEHBI B PErUCTPALIMOHHO-KOHTPOJIBLHOM
dopme.

CBeneHust 0 Xoie W pe3yidbTaTaxX pPAacCMOTPEHUS 3aMEYaHWil W (WIH) TPEIIOKCHHM,
BHECEHHBIX B KHUTY 3aMEUaHWil U NPENJIOKEHNH, TOJIKHBI CBOEBPEMEHHO BHOCUTBHCS B KHUTY
3aMEUYaHUi ¥ MPEIJIOKEHUM.

16. KoHTposp 3a paccMOTpeHHEM OOpallleHUil 3asBHUTENEN B rOCylapCTBEHHBIX OpraHax,
MHBIX OpraHU3alUsAX BEAETCS C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM (2JIEKTPOHHOM) CHUCTEMBI
KOHTPOJIs, TMOO0 PerucTpariMOHHO-KOHTPOJIBHBIX KapTOUYeK, TUOO0 KypHAIIOB.

JIJi KOHTpOJIA 32 paCCMOTPEHUEM 3aMeUaHUil U (WJIM) IPeIOKEHHUM, BHECEHHBIX B KHUTY
3aMEUaHUNl M TNPEAJIOKEHUH, MOTYT HCIIOJIb30BAThCA COOTBETCTBYIOIIME PErMCTPALlMOHHO-
KOHTPOJIbHBIE (JOPMBI.

17. KonTponas 3a paccMOTpeHHEM oOOpallleHuH 3asBHUTEIECH 3aBeplIacTCs, €CIu BCE
MOCTaBJICHHBIE B HUX BOIIPOCHI PACCMOTPEHBI, IPUHATHI HEOOXOUMbIE MEPBI U 3asBUTEIISAM JAHBI
OTBETHI B MUCHbMEHHOMW, YCTHOM HJIM 3JIEKTPOHHOU (hopMme, a TakKe HarpaBlIeHbl YBEIOMIICHHUS B
MOpsIJIKE, YCTAaHOBJIEHHOM B cTathsix 10, 15 u 21 3akona.

Pemenue o cHATHH ¢ KOHTPOJIS 00OpalleHUi IPUHUMAIOT PYKOBOJUTEIN TOCYIapCTBEHHBIX
OpraHoB, MHBIX OpraHU3alUi, HHANBUAYAIbHBIE IPEANPUHUMATENN HIN YIOJTHOMOYEHHbIE UMH
JTOJIKHOCTHBIE JIUIIA.

18. B otBerax, HampaBiCHHBIX B BBHIIIECTOSIINE TOCYAAPCTBEHHBIE OpPraHbl, WHBIC
OpraHu3alyy, MO HaxXOJAIIMMCS Ha KOHTpOJIE€ OOpalleHHMsM 3asBUTENEN M MpeAnrCcCaHHiIM
YKa3bIBAIOTCSA CBEJEHUS O HAMpPABICHHOM OTBEeTe (YBEAOMJICHHH) 3asBUTENIO O pe3yJbTaTax
paccMOTpEeHHs ero oOpaIieHusi, OTMETKa 00 UCIIOJIHUTETIE.

19. Oopmiienne mnpeAnHrcaHus OCYIIECTBISETCS B COOTBETCTBHH C HOPMATUBHBIMHU
NpaBOBBIMM aKkTaMH B cdepe apxXuBHOTO Jela | JeJONpoM3BOACTBA. llpeanucanus
PETUCTPUPYIOTCSI B COOTBETCTBHUM C TIPUHATOM CHUCTEMOW pErHUCTpallid JOKYMEHTOB B
rocy/1apCTBEHHOM OpraHe, MHOI OpraHu3aluy.

20. IIpu ocTtaBneHUH MUCHBMEHHOTO OOpaIleHusi 6€3 PacCMOTPEHUs MO CYLIECTBY, OT3bIBE
3asiBUTEJIEM CBOETO OOpallleHHsT OpHUIMHAJbl JOKYMEHTOB, MPHJIOKEHHBIX K HNUCHbMEHHBIM
oOpaleHusM, BO3BPALIAIOTCS 3aBUTEIIO C COMPOBOAUTEIBHBIM TUCHMOM.

21. OTBeTH Ha OOpAIICHUS 3aABUTEIICH NAIOTCS B CPOKH, YCTAHOBJICHHBIC B cTaThe 17
3akoHa.

[lucpmMeHHBIE yBEJIOMJICHMSI HAIPaBISIOTCS 3asBUTEISIM B CpPOKH, YCTaHOBJIEHHBIE B
crathax 10, 15 u 17 3akona.

22. OTBETHI HA PACCMOTPEHHBIE IO CYIIECTBY YCTHBIE OOpaIeHHs TOIeKAT 0ObSIBICHUIO
3agBUTENIAM B XOJI€ JIMYHOTO MpHeMa. Pe3ynbTaT pelieHus W3JI0KEHHbIX B YCTHOM OOpallleHuH
BOIIPOCOB OTMEYAeTCs] B PErUCTPALIMOHHO-KOHTPOJIbHOI (hopMe, B KOTOPOH 3aperucTprupOBaHbI
YCTHBIE OOpaLICHHUS.

23. [luceMeHHBIC OTBETHI (YBEAOMJICHHS) HAa IMHMCHMEHHBIC OOpalICHHsS, B TOM YHCIIE
MOJIy4eHHBIE B XOJI¢ JIMYHOTO MpHEMa, JIEKTPOHHBIE OOpallieHus, MPeIyCMOTPEHHBIE B YacTH
BTOPOW MyHKTAa 5 cTaThu 25 3akoHa, 3aMeuyaHus U (WJIM) MPEJIOKECHUS, BHECEHHBIC B KHHUTY
3aME4aHui U IPEIIOKEHUN, IIOANKUCHIBAIOTCS PYKOBOJMUTENIEM I'OCYAAPCTBEHHOIO OpraHa, HHOU
OpraHu3aluy, WHIUBUAYAIbHBIM  MpPEJIPUHUMATENEM WA  YIOJIHOMOYEHHBIMH  HMH
JOJIKHOCTHBIMHU JIMLIAMH.

OtBeThl (yBeAOMJICHHS]) Ha OJJIEKTPOHHBbIE OOpallleHUs, HampaBiseMble Ha ajpec
AJIEKTPOHHOM IOYTHI 3asBUTENS, NOIIUCHIBAIOTCS PYKOBOJIUTEISIMU TOCYJapCTBEHHOIO OpraHa,



WHOW OpraHu3alid WM YIMOJIHOMOYEHHBIMH WMHU JOJKHOCTHBIMU JIMIIAMH M OCTalOTCS B
JIEJIONPOU3BO/ICTBE TOCYAAPCTBEHHBIX OPraHOB, MHBIX OpPraHU3aIHi.

[Ipu wCHONB30BAaHUM CHCTEM S3JEKTPOHHOTO JOKYMEHTOOOOPOTa, MpeayCMaTpHBAIOLINX
IPUMEHEHHUE OHJIEKTPOHHOM IU(PPOBOM MOANUCH, OTBETHl (YyBEIOMJICHHS) Ha BJIEKTPOHHBIE
oOpalieHuss B SJCKTPOHHOM BHUJE, HANpaBICHHBIC HA aJpPEC SJICKTPOHHOW IMOYTHI 3asBUTEII,
MOJIMHUCKHIBAIOTCS  3JEKTPOHHOM 1M(POBON MOAMKUCHI0 PYKOBOJUTENEH TOCYIapCTBEHHBIX
OpraHoOB, MHBIX OPTaHU3AIMNA WM YIOJTHOMOYCHHBIX UMU JOKHOCTHBIX JIHII.

24. Ha xkaxxmomM 0OpallleHu! MOCe OKOHYATEIBHOTO PACCMOTPEHHS MOCTABICHHBIX B HEM
BOIIPOCOB MPOCTABIIAETCS OTMETKA 00 UCTIOJIHEHUH U HATIPABIIEHUH €T0 B JEJIO.

B cnyyae oT3bIBa 3asiBUTENIEM CBOETO OOpalIeHUs] OTMETKa 00 MCIIOJIHEHUH U HaNlpaBJIeHUN
€ro B JIeJIO NPOCTABISETCS HA €ro 3asBIEHUM 00 OT3hIBE CBOEr0 OOpallleHUs, MOJaHHOTO B
MMMCbMEHHOW WJTU DJICKTPOHHOH (hopme.

[locne paccMoTpeHHsT BONPOCOB, M3JIOKEHHBIX Tpa)XJTaHUHOM B KHHUIE 3aMEYaHUU U
MPeIJIOKEHU, HAa KOMKUK OTBeTa (YBEAOMIICHHS) 3asBUTEIIO, OCTAIOUIEICS B AETONPOU3BOICTRE
rocyAapCTBEHHOT0 OpraHa, HMHOW OpraHu3alud, Y WHIUBUAYAIBHOTO MpEeAIpUHUMATENS,
MPOCTABISIETCS] OTMETKA 00 MCIOJIHEHUN U HAMpaBJIeHUH €€ B JelI0.

25. [luceMeHHbIE OTBETHl  (YBEJOMJICHUS) HAa THCHMEHHBIE OOpAaIlleHUs, OTBETHI
(yBeZmoMiieHHUs1) Ha DJIEKTPOHHBIE OOpAIleHMsI, HAMPaBJIEHHBIE Ha aJ[pec AJIEKTPOHHON MOYTHI
3asBUTEJISA, JIOJDKHBI COOTBETCTBOBAThH TPEOOBAHMAM, IIPEAYCMOTPEHHBIM B cTaThe 18 3akoHa.

26. [TuceMeHHble W (WJIM) DJICKTPOHHBIC OOpAICHUS TPKIAH W IOPUAUYECCKUX JIMI U
JIOKYMEHTBI, CBA3aHHBIE C UX PACCMOTPEHHMEM, B ITOCYIapCTBEHHOM OpraHe, MHOM OpraHu3aluu
dbopMupYIOTCSA B JieNia B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIIATYpPOl Je.

27. O0pamieHuss TpakJaH W IOPUIUYECKUX JUI] W JIOKYMEHTHI, CBSI3aHHBIE C WX
pacCMOTpeHHeM, TMpH  LIEHTPAJM30BAaHHOW CHCTEME JIeJIONPOMU3BOJICTBA  BO3BpAILAIOTCA
JIOJIKHOCTHBIM JIMILIaM, BEAYILHUM JIEJIONPOU3BOICTBO 10 OOPAIEHUSIM I'paX/1aH U IOPUAHYECKUX
JIUIL, TS IEHTPAJIM30BaHHOTO (POPMUPOBAHUS €.

OOparieHusi FOPUAHYSCKAX JIUI, WHIWBHIYATBHBIX MPEANPUHUMATEIICH M JOKYMEHTHI,
CBA3aHHBIE C UX PACCMOTPEHHEM, IMpPH JELEHTPATU30BAaHHOW CHUCTEME JENONPOU3BOJICTBA
(bopMHUPYIOTCS B Jiefla y UCTIOTHUTEIICH.

Komuu otBeroB (yBemomileHHMH) TpakIaHaM Ha 3aMeuyaHus W (WIM) TMPEATIOKEHUs,
BHECEHHBIC B KHHIY 3aMEUYaHWi W TPCIJIOKEHUH, W JOKYMEHTBHI, CBSI3aHHBIE C HX
paccmoTpeHreM, (OpPMHUPYIOTCS B OAHO JAENO U XPAHSITCS y JOKHOCTHBIX JIMII, OTBETCTBEHHBIX
3a BEJICHHE Y XPAHCHUE KHUTH 3aMEYaHUH U MPEJI0KECHUH.

28. IluceMeHHbIe 00palleHus rpakaH U IOPUINUYECKHUX JTUI, JOKYMEHTHI, CBSI3aHHbBIE C MX
paccMOTpeHHeM, MOryT (POPMHUPOBATHCS KaK B OJIHO JIENI0, TaK U B OTJEJIbHBIE JIeNa.

29. Jlena ¢ oOpameHusmMu 3asBUTeNe (GOPMHUPYIOTCS B TEUYCHHE KAJICHIAPHOTO Toja.
Kaxnoe oOpamieHve M JOKYMEHTBI, CBSI3aHHBIE C €r0 PAacCMOTPEHHUEM, COCTaBISIIOT B JElie
CaMOCTOSITENIbHYIO TPYIIITY.

B cnywyae mocTymieHHs MOBTOPHBIX OOpamieHuil oHM (OPMHUPYIOTCS B Ji€fla BMECTE C
MPEIBIAYIIMMU OOpAIlIEHUSIMHU 3assBUTENEH U TOKyMEHTaMH, CBSI3aHHBIMH C UX PACCMOTPECHHEM.

30.TIpu ¢dopmupoBaHUHM A€ ¢ OOpalICHUSIMH TpaXJaH W HOPHIAYCCKUX JHUI] U
JIOKyMEHTaMH, CBSI3aHHBIMH C HUX PACCMOTPEHHUEM, MPOBEPSETCS MPaBWILHOCTh HAIMPABIICHUS
oOpaleHnii 1 TOKYMEHTOB B JIeJa, X MOJHOTa (KOMIUIEKTHOCTh). Hepaspemennsie oopalieHus,
a TaKKe HEMPaBWIBHO O(OpPMIIEHHBIC JOKYMEHTHI, CBS3aHHBIE C UX PACCMOTPEHHEM, B Jelia He
dbopmupyroTcs.

31. Cpok XpaHeHHMs MUCBMEHHBIX M (WJIM) DJICKTPOHHBIX OOpalleHUH 3asBUTENCH U
JIOKYMEHTOB, CBSI3aHHBIX C HX PACCMOTPEHHUEM, 5 JIeT (B cllydyae HEOJHOKPATHOTO OOpamieHus — 5
JeT ¢ AaThl TociegHero oOpamieHus). l'ocynapcTBEeHHBIM OpraHOM, MHOM OpraHu3aluel B
YCTaHOBJIEHHOM HOPSIKE MOKET ObITh MPUHATO pEeIIeHHEe 00 YBEIMUYEHUN CPOKA XPAHEHUS WIH O
MOCTOSTHHOM XPaHEHHH COOTBETCTBYIOUINX OOPALICHUIN 3asBUTEIICH.



32.Tlpu cozgaHuu OyMaKHBIX KOIUK DIEKTPOHHBIX OOpalleHHd WX OpUTHHAIBI B
AJIEKTPOHHOM BHJIE COXPAHSAIOTCS B CIIydae HEOOXOIUMOCTH TTOATBEPKICHUS YCIOBUH OTIPABKH
(momy4enus) oOpamieHuid ¥ (UIM) UCTIOIb30BAHUS B CIIPABOYHBIX M (WJIH) JOKA3aTEIbHBIX IEIISX.

33. llena ¢ oOpamieHusIMH 3asiBUTEJICH U JOKYMEHTaMH, CBSI3aHHBIMHU C HX PaCCMOTPEHHUEM,
MOCTOSIHHOTO XPAaHEHHs MEpeAaroTCs B apXHUB IOCYJApCTBEHHOTO OpraHa, MHOM OpraHu3aluu
yepes roji mociie 3aBeplieHus AeJIONPON3BOICTBA 110 HUM.

34. Knura 3aMeyaHWil W MPEAJIOKEHUN IMOCIIe OKOHYAHUS BEJICHUS XPAHUTCS BMECTE C
HOBOW KHUTOW IO MECTY €€ BeICHHs, a 0 UCTEYCHUU KaJIeHJApHOro roja — B TE€YEHHE 5 JIET B
apXMBe TOCYJAapCTBEHHOTO OpraHa, WHOW OpraHu3alud WIH Y HHAUBUIYAJIbHOTO
MpeanpUHIMATEIIS.

35.Tlo wuCTedYeHHWH YCTAHOBJICHHBIX CPOKOB XpaHEHHUS oOOpalieHus 3asBUTENEH U
JIOKYMEHTBI, CBSI3aHHBIE C UX PAcCMOTPEHHEM, KHHra 3aMeYaHuil U MpeIOKCHUN MOAJIexaT
VHHUYTOXKEHUIO B TIOPSIKE, YCTAHOBJICHHOM PECIYOJIMKAHCKUM OPraHOM TOCYAapCTBEHHOTO
yrpaBieHUs B cepe apXUBHOTO Jelia U JIeJI0NPOU3BO/ICTRA.



IIpunoxenue

K [TosoxkeHuto 0 mopsiaKe BeJCHHS
JeJIONIPOU3BOJICTBA IO 0OpaIeHUSIM
rpaXkJaH U IOPUINYECKHUX JIUL] B
TOCYapCTBEHHBIX OPraHax, UHBIX
OpraHu3alusX, y HHIUBHIyalbHbBIX
peaIpuHIMaTenen

PexkBU3UTHI PerucTPALMOHHO-KOHTPOJIbHOM (GOPMBI perucTpanuu
oOpaleHuil rpaKJaaH ¥ PUINYECKUX JIMIL

Peructpanmonnsiit ungekc Ne

damunmsi, COOCTBEHHOE UMs, OTYECTBO (€CJIM TAKOBOE MMEETCs) JTUOO MHHUIHAIBI TPaKIaHHA

Anpec Mecra XHUTENbCTBa (MecTa MpeObIBaHUS) TpakIaHUHA, aJlpec 3JIEKTPOHHOW IOYTHI,
KOHTaKTHBIN TenedoH
HaumeHoBaHue W MECTO HaXOXKIEHUS IOPUAMYECKOrO JIMIA, AApec 3JIEKTPOHHOM IOYTHI,
KOHTaKTHBIN TenedoH
dopma nogaun oOpaIIeHHs
Jlata mocTymieHus: oOpaieHus
KonngectBo nuctoB obpalieHus
KonngecTBo TUCTOB MPUIIOKEHUH
JlaThl MACHTUYHBIX OOpPAIICHUA WM OOpaIeHUH, COACPKAIIUX YTOUHSIOMMNE (JOTOTHSIONTUE)
JOKYMEHTHl Y (MJIM) CBEJEHUS, TOJAHHBIX 3asBHUTEIEM JIO HAalpaBlICHUs €My OTBeTa
(yBemomJieHUs) Ha TIEPBOHAYAIILHOE OOpaIleHne
JlaThl, MHIEKCHI™* IOBTOPHBIX 00paIeHUN
KoppecnonzeHT, nara 1 UHAEKC CONPOBOAUTENIEHOIO MUChbMA
Temartuka

Conepxanue
CopepxaHue MIEGHTHYHBIX oOOpalleHnd win oOpallleHud, COJAEp)KallUuX YTOUHSIOIINE
(lomoNHAOLIME) TOKYMEHTHI U (MJIM) CBEIEHUS, MOJAHHBIX 3asBUTENIEM [0 HalpaBIICHUS €My
oTBeTa (yBeJOMJICHHSI) Ha IEpBOHAYAIbHOE OOpalieHme

Pe3omronusa

Ucnionaurens CpoOK UCIIOTHEHUS

JIOKyMEHT HamnpaBjieH Ha UCTIOTTHEHHUE

JlaTa HanpaBieHus CpoK UCIIOJIHEHUS Hara ncnosHeHus

X0/ pacCMOTpPEHUS
OtMeTKa 0 BbLAAYC NMPpCANMCAaHUA U €T0 UCIIOJITHCHUN
Pesynbrat paccMoTpeHus oOpareHus
JlaTa oTBeTa (yBEIOMIJICHHS ) 3asSBUTEIIIO No
OtmeTka 00 OOBSABICHUH OTBETA 3asIBUTEIIIO B XOJI€ JINYHOTO IIpHeMa
OTMeTKa O CHSITHH C KOHTPOJIA
JIOKyMeHT moAImuT B Aeso No

*[IpocTaBsIOTCS P MIPUCBOCHNH MTOBTOPHOMY OOPAIICHNIO 0YEPEIHOTO PErNCTPAIMOHHOTO HHJIEKCA.



